Word - Change Your Document's Background Colour
To change the colour of your working document:
1. Select "Format" - "Background".

2. Select your desired background colour, or choose "More Colours" to choose a different colour.

D WordWeb lookup for MS Wor1.doc - Microsoft Word
! File Edit Wew Insert w Tools Tahle Window Help Adobe PDF  Acrcbat Comments

i) 5 2 4 (A=W Paragraph.. <@ A EED ST 0% x @] H
: A4 Normal (Web) 4 v Arial Borders and Shading... E = = = .| iz iz iF IF - 37 . A
e —————

Change Casge...
El =

Background 3 | Mo Fill

o4 object.. EEEEEEEN
. L EEENEEEE
slEeEnnE
NN EEEED
[] [ Light Crange|[] []

More Colors...
Fill Effects...
Printed \Watermark...

Note: by default, background colours will NOT be printed, this saves print time and colour toner - to
enable the background to be printed do the following:

1. Click "Tools" then "Options" then click the "Print" tab.

3. Check "Background colours and images" and click "OK" to close the dialog box.
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